
 

 

City of Cloquet 

Return to Work Policy 
(As of 05/05/2020) 

The City of Cloquet is committed to providing a safe and healthy workplace for all our workers. To ensure that, 

we have developed the following Preparedness Plan in response to the COVID-19 pandemic. Managers and 

workers are all responsible for implementing this plan. Our goal is to mitigate the potential for transmission of 

COVID-19 in our workplaces, and that requires full cooperation among workers and management. Only through 

this cooperative effort can we establish and maintain the safety and health of our workers and workplaces.  

Management and workers are responsible for implementing and complying with all aspects of this Preparedness 

Plan. Managers and supervisors have our full support in enforcing the provisions of this policy. 

Our workers are our most important assets. We are serious about safety and health and keeping our workers 

working. Staff involvement is essential in developing and implementing a successful COVID-19 Preparedness 

Plan. We have involved our staff in this process by meeting with Department Heads, and individual department 

staff meetings, to gather input and pass along best practices. Our Preparedness Plan follows Centers for Disease 

Control and Prevention (CDC) and Minnesota Department of Health (MDH) guidelines and federal OSHA 

standards related to COVID-19. 

Screening and policies for employees exhibiting signs and symptoms of 

COVID-19 

Workers have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The City 

of Cloquet has implemented leave policies that promote workers staying at home when they are sick, when 

household members are sick, or when required by a health care provider to isolate or quarantine themselves or 

a member of their household. Accommodations for workers with underlying medical conditions or who have 

household members with underlying health conditions have been implemented.  

Handwashing 

Basic infection prevention measures are being implemented at our workplaces at all times. Workers are 

instructed to wash their hands for at least 20 seconds with soap and water frequently throughout the day, but 

especially at the beginning and end of their shift, prior to any mealtimes and after using the toilet. Some 

workplaces may have hand-sanitizer dispensers (that use sanitizers of greater than 60% alcohol) that can be 

used for hand hygiene in place of soap and water, if hands are not visibly soiled. 



Respiratory etiquette:  Cover your cough or sneeze 

Workers and visitors are being instructed to cover their mouth and nose with their sleeve or a tissue when 

coughing or sneezing and to avoid touching their face, in particular their mouth, nose and eyes, with their hands. 

They should dispose of tissues in the trash and wash or sanitize their hands immediately afterward. Respiratory 

etiquette will be demonstrated on posters and supported by making tissues and trash receptacles available to all 

workers and visitors.  

Social distancing 

Social distancing is being implemented in the workplace through the following engineering and administrative 

controls: 

• Employees may only use their own stations; no one should be using other employees’ workstations to 

do daily tasks or assist customers 

• No more than 3 people should be in the front desk area of City Hall at one time; 6 feet of social 

distancing must be kept while sharing spaces. 

• Break rooms/lunchrooms; no more than 1 person may be in a break room/lunchroom (City Hall) at one 

time.  No more than 1 person per table may be in the break room/lunchroom in the City garage.  Please 

clean the surfaces you use with antiseptic spray/wipes when you are finished with the space and are 

leaving 

• Conference Room/Council Chambers:  No more than 5 people should occupy the small conference room 

(City Hall) at one time and no more than 10 people should occupy the Council Chambers.  6 feet of social 

distancing must be maintained in these spaces. 

• All staff are encouraged to avoid touching surfaces unnecessarily. 

• All staff are encouraged to wash your hands properly and regularly. 

• Staff are encouraged to wear personally procured face coverings (masks) where social distancing is not 

possible or unlikely to be effective.  Public works staff are required to wear the provided face masks 

when more than one person is traveling in a City vehicle or when work requires less than 6 feet of social 

distancing.  

• Employees utilizing City vehicles and equipment must sanitize with the provided disinfectant prior to 

and when exiting the vehicles/equipment for the day 

Limiting In-Person Interactions and Physical Contact, potentially including 

• Eliminate or limit in-person meetings by using increased conference calls or video conferences. 

• Interior doors should be propped open during the workday and closed at night to eliminate unnecessary 

contact of surfaces during the workday. 

• Employee’s should not travel for business purposes, including to client/customer meetings and events, 

or for meetings/conferences; and  

• Employees may wear masks if they choose to do so.  Employees should procure their own masks if they 

choose to wear one however a limited supply of masks are available through City Hall  



• “In home” visits or appointments for public works staff should be limited to those necessary.  When 

entering a workplace not owned by the City, staff should wear a mask and gloves.  Gloves should be 

thrown away and hands washed or sanitized immediately after the visit.  

Housekeeping 

Regular housekeeping practices are being implemented, including routine cleaning and disinfecting of work 

surfaces, equipment, tools and machinery, and areas in the work environment, including restrooms, break 

rooms, lunchrooms and meeting rooms. Frequent cleaning and disinfecting will be conducted in high-touch 

areas, such as phones, keyboards, touch screens, controls, door handles, elevator panels, railings, copy 

machines, etc.  

• Cleaning and disinfecting common use areas is everyone’s responsibility. Please use the sanitary wipes 

stationed around the buildings to help disinfect door handles, solid surfaces, etc. as you move around 

your building/work area 

Employee Scheduling 

• Employees may continue telework when practical with City Administrator approval. 

• Employees who believe they may have symptoms or may have been exposed to Coronavirus are asked 

to stay home to avoid infecting co-worker (please see City of Cloquet Sick Leave Policy)  

Communications and training 

This Preparedness Plan was communicated to all workers and necessary training was provided. Additional 

communication and training will be ongoing and provided to all workers who did not receive the initial training. 

Managers and supervisors are to monitor how effective the program has been implemented by. Management 

and workers are to work through this new program together and update the training as necessary. This 

Preparedness Plan has been approved by management and was posted throughout the workplace. It will be 

updated as necessary. 
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Tim Peterson 

City Administrator, City of Cloquet 

 


